Job Title: ENVIRONMENTAL SPECIALIST Il

Department /Office: Hopi Environmental Protection Office
Reports to Whom (fitle): Director

Salary / Hourly Range: 26

Job Classification Code: 5650

Level of Background Check: 18

Status: NON- EXEMPT

Driving Required: Yes, As Required

PD Revised: 08/26/2014

NTRODUCTION:
This part-time position is responsible for reviewing and as requested will monitor environmental conditions, essess snvironmental concems and
compiiance of saild wasts, undarground storage tenks (UST), leaking underground storage tank {LUST}; air quality, and pesticides in compiiance with
federal & tribel regulatory requirements on the Hop! Reservation

DUTES: ﬂ'hefolluwlngexamplesofdutfssmintendadhbellllmmiveon!yandamnot!nhndedmbedlInclusivaormslﬂcﬂve).

1. Monltor envirsnmental condltions on the Hopi lands as needad to ensure compliance witi Tribal Environmental Codes/Ordinancas, Quality
Assurance Plans, and U.S. Environmerttel Protection Agency (USEFA) regulatory requiramerds.

2. Work with Hopl goverment officials/community representatives and local agencies to ansure awareness of environmental standards and
comphance of both Tribal and Federal guidefines.

3. Verifies complance standards are adherad to by il consultants, contractors, and construotion businesses through the preparation, submission
end approval of an Environmantal Protection Plan (EPP) for work performed on Hap,

4. Conduct public presentations, mesiings and/or tralning opportunities to villages/community members, private businesses, fribal programs, end
other agencies fo enhanco public ewareness of health risks associeted o environmental lasuss,

5. Prepare PowerPoint presertations, animated presentations, and develop educational materisls (pamphiets, reading meterial, games, etc.) to heip
liusirate through visual Hlustrations for a better understanding of various environments! topics.

6. Assist with the preparation and submittal of grant proposals, davelop contracts, budgels, and contractor RFF’s s authorized by the HEPO
Director, prepares and submits required quarterly and annual reports fo the funding agency and performs tasks as specified in grant aweards fo the
Hopi Tribe.

7. Performs other duies as aseigned and authorized to achieve program goals and objectives,

PERSONAL CONTACTS:

Contacis are with employees withinoutside the immediate work anea, outside agency representatives, iocal vilags/communtty officials/management

perscnal, and the general public. The purpose of these contacs is to coordinate efforts, provide essistence/edvisament, exchange factual irformation

and develop a network of services on environmental issues.

Work is sedentzry and is performed n & standard office environmant, which requires safety precautions typicai of office/meeting rooms and working
around office machines end aquipment. Mimmlwerklspamrmedlnmeﬂsldbmmnmquhedphw[mlewﬁmsud\mmmmg.WMom
rough, recurring bending, crouiching, and siooping. Some work will require the incumbent to waar protective clothing and gaer on minkmal occurences.
Some treval on and off the reservation but in the accompaniment of ather progrem personnel.

MINIMUM QUALIFICATIONS:
1. Required Education, Tralning and Experiancs:
A Educallon: Associates Degree in Natural Sciences, Environmental Science, Hydrology, Chemietry or related fieids.
AND
B. Training : Tralning in Underground Storage montoring/exiraction, 40 He. HAZWOPPER, or other related envirenmental frainings; or
equivalant.
AND
C. Expeflenoe:Tm@)wmd&adupulmmmpimnhgldsvdoumMandmmagmmofuppmedgmmsmmmmls;
end budget menagement.
OR

D. AnyequlvdentmmbinaﬂmofEducaﬂon.TmmmEmemlmdemmmhauiﬂthhmﬂmduﬁesdﬁnmeHm.
2. Knowledge, Siills and Abiiities:
A. Knowledge:

o Working ‘noatadge of operating some field instrument.

e Knowiedge of coliecting, enslyzing end complling scientific datafinformetion.

«  Knowledge of federal, state and fribel envircnmental protection compilancs regulations/ordinances
¢ Working knowiedge of Tribal, state, faderal; and privete grani epplicetion processes.



8. Sidlls;
o Excellent skill in writing and verbal communication, composing comespondence, proposals and conduct public presentations,
= Good skill in operating besic office equipment/machinery, computers, petipherals and applicable software programe, intemet resources
(le., database searches for technical/sclantifictoxicology data, and educational materials).
o Skil in human/pubik relations.

C. Ablitfies:

Ability to interpret and record from electronic and manual recording Instruments

Abiiity to read, comprehend and interpret tachnical material and instructions

Abiiity to interpret, compile, organize and record fechnice! data and information into database format

Ability to plan, Implement and accomplish work In accordance with esteblished objectives, priorities and timefines.
Ability to make presentations, prepare clear concise reports and develop grant proposals

Ability fo stablish and maintein professional working relationships with staff and others

N SPEGIAL §:
1. Possess valid Arizona Driver's License
2. Completeipass the Hopi Tribe's Defensive Driving Course.



